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NYLT Staff as Camp Staff

Onboarding Overview



NYLT Staff is now                            

“Seasonal Camp Staff”

Welcome to your summer job!

• NYLT Staff is now considered “Seasonal Camp Staff” 

in the Denver Area Council. 

– This helps better align NYLT Staff with National, Council and 

State of Colorado rules and regulations. 

• This is considered as unpaid, volunteer 

“employment”.
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Welcome to the Team

FROM NYLT.ORG

• National Youth Leadership Training (aka NYLT - lovingly known in 

Colorado as "Big Horn") is an exciting, action-packed program 

designed to provide all 14 to 20 year old youth members of the Boy 

Scouts of America with leadership skills and experience they can 

use in their home units and in other situations demanding leadership 

of self and others. Leadership, fun, challenge, adventure - NYLT 

offers all of those and much more.

• Every NYLT at Big Horn course operates according to Scouting 

ideals – those of Scouts BSA and Venturing. Each participant and 

staff member is welcomed, appreciated, and valued. Each year we 

select the "best of the best" from the Denver Area Council to be 

NYLT Staff.
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Important Policies

• Be a part of the team. 

– Poor behavior or conduct results in disciplinary action. 

• Staff under 18 must abide by the Transportation 

Agreement that is signed by parents/guardians. 

• All staff must follow Youth Protection policies. 

• There are no overnight accommodations for visitors.

• You are here to LEAD and SERVE first and foremost.
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Zero Tolerance Policies

• Harassment 

• Sexual Harassment 

• Youth Protection Violations 

• Alcohol Use

• Tobacco Use (including vaporizers)

• Drug Use
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Are you REALLY on staff?

• Yes, kind of!

• You’ve been selected to participate for 2019 BUT …

• You’re (probably) not registered or processed yet

• Two components

– Register via Doubleknot and pay $50 staff fee

– Complete WorkBright Onboarding Process
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Doubleknot Registration

• Two Forms – Adult Staff (over 18) and Youth Staff

• Linked from www.nylt.org (or www.nylt.us)
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http://www.nylt.org/
http://www.nylt.us/


Doubleknot Registration

• Registration is REQUIRED for Youth and Adult Staff

– This becomes the formal “staff list” for audit documentation

• $50 staff fee collected online at registration

• Completion triggers WorkBright Set up

– You will receive access to Workbright via e-mail within (about) 

two working days from registration

• Check your SPAM folder if you don’t get access e-mail

– Management done by Mr. Jason Pettis, processing by DAC

– Contact Mr. Pettis at jason.pettis@scouting.org
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But, Why??

• We are a CHILD CARE FACILITY!

• Denver Area Council Camps have several agencies 

that dictate how we operate. These agencies are:

– Boy Scouts of America

– BSA National Camp Accreditation Program

– State of Colorado, Department of Human Services, Division of 

Early Education, Office of Child Care Licensing 

– Boulder County Housing and Human Services 

• (Elbert County for Peaceful Valley)

– Boulder County Health Department 

• (Tri-County for Peaceful Valley)
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What This Means

• Specific paperwork AND training is REQUIRED in 

order for YOU to be on NYLT Staff. 

• Paperwork such as Letter of Agreements, 

Background Checks, Certifications, and Policy 

review is required. 

• Online training is required to include Weather 

Hazards, Youth Protection, Unlawful Harassment 

Prevention and FEMA Multi-hazard Planning for 

Childcare.

• All staff will get a background check from the CBI, 

FBI and TRAILS Database.
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It’s As Easy As Swiping Your 

Finger On Your Phone!
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• Provides you with a list of required items. 

• You can sign paperwork after reviewing it using your 

finger on a phone or tablet or your mouse on a 

computer. 

• Provides the direct links to online training. 

• You can upload photos of required documents and 

certificates via your cell phone’s camera. 

• Sends you reminder emails to complete paperwork.

• Let’s you know immediately what to fix when 

something is “rejected”.
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Some of the Required Forms
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Some of the Required Forms
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Some of the Required Forms
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Some of the Required Forms
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WorkBright Email
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CLICK THIS BUTTON



WorkBright Forms List
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WorkBright Form Signing
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Staff under 18 must ALSO have a 
Parent/Guardian signature in the box.



WorkBright Optional Forms

• Sign and/or Upload OPTIONAL forms only if you 

have them or they will apply to you. 
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Important to Know

• This applies to ALL NYLT STAFF! Youth and Adults 

alike. 

• All YOUTH must have a parent or legal guardian sign 

ALL forms together! 
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Reference Forms

• 3 Reference Forms Are REQUIRED for each staff 

member (Youth and Adults)! 

• Can be emailed or mailed to the Council Office. 
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Fingerprinting

• All staff must be fingerprinted prior to camp. 

• This will *probably* be done at the Council Office. 

• More information to come on dates, times and 

opportunities for fingerprinting.

• This is how the CBI and FBI                                         

background check is                                                  

completed.  
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Required Training 

• Most Online 

– Youth Protection

– Weather Hazards

– Unlawful Harassment Prevention

– FEMA Multi-Hazard Planning for Childcare

• Some In-Person

– Standard Precautions 

– Youth-On-Youth Abuse
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What if I Don’t Complete 

Everything?
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• You get sent home. You cannot be on staff. 

• ALL required paperwork MUST be completed by the 

indicated deadline on Workbright! 

– We have to submit things like background checks well in 

advance of camp. 



Medical Forms

• Required to be a staff member. 

• Youth:

– BSA Medical Form Parts A, B and C

• Part C requires a physical from a doctor. 

– Colorado Addendum: Immunizations 

– Colorado Addendum: Additional Information 

• (NEW, will be released soon!)

– Colorado Addendum: Contract to Carry (if applicable)

• Adults:

– BSA Medical Form Parts A, B and C

• Part C requires a physical from a doctor. 
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MUST BE TURNED IN 
PRIOR TO CAMP, AND 

RECEIVED BY CAMP 
TAHOSA 11 DAYS IN 

ADVANCE!



Benefits of This Paperwork

• Provides consistency across the Council.

• Allows us to be compliant with BSA, Council and 

State of Colorado Rules and Regulations. 

• All online!

• Files are kept, so less work in future years or if you 

are or will become camp staff at PV or Tahosa!
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Coming Soon: Job Descriptions

• Official NYLT Job Descriptions will be posted to the 

Camp Staff Website!
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Camp Staff Website

• Links to Training

• Camp Leadership Contact Information

• Important Documents

– Camp Staff Handbook

– Job Descriptions

– Medical Forms

– Reference Form

www.DenverBoyScouts.org/CampStaff
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NYLT Staff Website

• Details on In-Person Training 

(all-hands, individual week, Lock-in, etc)

• SPL/SM/Registrar Information for each week

• Links to the “I’m on Staff Form”

• Important Documents and other Information

www.NYLT.org/Staff

www.NYLT.us/Staff
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THANK YOU

• THANK YOU for your help in this! We really do 

appreciate it!
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Questions?

www.DenverBoyScouts.org/CampStaff

www.NYLT.org/Staff

Jason Pettis                                                                                                 

NYLT Staff Administrator                                        

Jason.Pettis@Scouting.org

720-515-5793

John Braselton                                                                                                

Camping Specialist                                                                                  

John. Braselton@Scouting.org

720-266-2128
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